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CMS Bursary Rules 2018

1. Understanding these Rules

1.1

1.2

1.3

We will take great care in making any decision as to whether you meet the entry requirements and as to who
will be selected for the interview stage and for the bursaries, but please note that all such decisions are final.
We cannot provide feedback, or enter into further discussions or correspondence.

In these Rules, ‘we’ means CMS Cameron McKenna Nabarro Olswang LLP. Please read these Rules carefully,
as you must indicate on your application form that you understand them.

If any dispute arises as to the interpretation of these Bursary Rules, our decision as to their correct meaning will
be final.

2. Eligibility

2.1

2.2

2.3

2.4

This section of the Rules sets out who is eligible to apply for the bursaries through the essay competition.
Please note that fulfilment of these criteria is a condition of entry for the competition and does not mean that
you will be selected to be invited to our assessment day or win a bursary.

It is your responsibility to check that you meet these eligibility criteria, particularly the criteria at 2.4, with
which your school or college will be able to help you. We will check eligibility before issuing invitations to
interview and if you have not checked your eligibility before applying, this may mean that you are disappointed
at a late stage. We will determine in our absolute discretion whether the eligibility criteria have been satisfied.

If you currently live in Scotland, you must apply through the scheme operated by CMS in Scotland. The rules
for that scheme can be found on our website at www.cms.law/en/GBR/About-Us/Corporate-Social-

Responsibility/CMS-Law-Bursary

In order to enter the essay competition, you must fulfil ALL of the following eight criteria A to H:




Note B: You will not be eligible if
your parents or grandparents
attended university in the UK or
abroad. You can be eligible if your
brothers, sisters or cousins went to
university, as they are in the same
generation as you.

Note C: We will ask your teacher to
confirm that you are expected to
achieve these grades.

Note D: Most students who apply
will be in Year 12. You can still apply
if you are in Year 13, or have
finished your secondary education
completely, as long as you will be
applying to university in the 2018/19
UCAS process.

Note E: Your undergraduate course
must be a ‘qualifying law degree’ as
defined by the Law Society and Bar
Council. You can find the full list of
qualifying law degrees at
www.sra.org.uk/students/courses/
Qualifying-law-degree-providers.
page

Note F: a /ist of the Russell Group
universities can be found at: www.
russellgroup.ac.uk/our-universities/

Note G: Provided that you have no
criminal convictions, you are likely to
meet these requirements. You can
find the full requirements at www.
sra.org.uk/solicitors/handbook/
suitabilitytest/content.page



2.5

2.6

In order to enter the essay competition, you must additionally fulfil at least one of the following criteria X1 to X4:

Note X1: You do not need to be
claiming free school meals, just to
meet the eligibility criteria. You can
find information about eligibility
criteria at the following web pages:
England & Wales: www.gov.uk/
apply-free-school-meals

Northern Ireland: www.nidirect.gov.
uk/index /information-and-services/
parents/schools-learning-and-
development/school-life-
parentsnutrition-and-school-lunches.
htm

Note X2: Your school office will
have this information, or you can
check by searching for your school
at: www.education.gov.uk/schools/
performance/

Note X3:You can find information
about eligibility criteria at the
following web pages:

England & Wales: www.gov.uk/
apply-free-school-meals

Northern Ireland: www.nidirect.gov.
uk/index/information-and-services/
parents/schools-learning-and-
development/school-life-parents/
nutrition-and-school

-lunches.htm

Note X4: The school office will have
this information, or you can check
by searching for your school at:
www.education.gov.uk/schools/
performance/

If you have read the notes above and spoken to your school or college and are still unsure whether you are
eligible to enter the essay competition, please email your query to bursary@cms-cmno.com and we will

confirm whether you are eligible to apply.



3. Important dates

3.1

The details of the process by which we select students to receive the bursaries are explained below.
The timetable will be as follows:

Essay competition opens on 4 June 2018

Essay competition closes at 23:59 on 18 July 2018

Tell us your AS level results (if taken) by 23 August 2018
References required from teachers by 6 September 2018
Invitations to assessment day confirmed on 11 September 2018
Assessment day at our London office on 18 September 2018

4. Essay Competition

4.1

4.2

4.3

4.3.1

43.2

433

434

4.4

4.5

4.6

To be considered for one of our bursaries, you must enter our essay competition. You can register for the
competition now at www.cms.law/en/GBR/About-Us/Corporate-Social-Responsibility/CMS-Law-Bursary and
we will send you an email to remind you when the competition opens. The two essay questions will become
available on-line at www.cms.law/en/GBR/About-Us/Corporate-Social-Responsibility/CMS-Law-Bursary on
Monday 4 June 2018.

The closing date for submitting your essay is Wednesday 18 July 2018, at 23:59. You must complete our
application form and submit your essay through our website, at www.cms.law/en/GBR/About-Us/Corporate-
Social-Responsibility/CMS-Law-Bursary. We are unable to return any essays, or to provide any comments on
them.

Your essay must be on one only of the essay subjects set by us. You should write the essay subject at the top
of the first page of your essay. Your essay must be:

no shorter than 750 words and no longer than 1,000 words;
typed/word-processed (not handwritten) and double line-spaced;
in English;

all your own work and not copied or based upon any other person’s work. (We have the absolute discretion to
decide whether this is the case and we may make such further enquiries to check this as we consider
necessary.)

You should refer to any sources used, and include any extracts from them in quotation marks. You may also
use footnotes. Please note that extracts will be included in the word count; footnotes will not be included in
the word count.

Your essay should be marked clearly, at the top-left hand corner of the first page, with your full name. Apart
from your name, you should take care not to include any personal or other information which might identify
you or your school.

In order to help us promote the competition, you agree that we can print, publish or distribute your essay (or
extracts from it), either in soft or hard copy form, as long as you are credited as author. You will retain
copyright in your work.



5. Academic reference and results

5.1

5.2

On your application form, we will ask you to provide the name and contact details of a teacher that we can
speak to about you in order to obtain academic references or other information, relevant to consideration of
your application, which we consider appropriate. This should be a teacher at your current school who will be
able to confirm your predicted A-Level grades. Please note that if no suitable academic reference has been
received by us by Thursday 6 September 2018 then we will not be able to consider your application any
further. Please let your teacher know that you have given us their name to act as your academic referee.

In order to be considered for selection for the assessment day, on receipt of your AS-Level results (if you took
AS-Levels), you must send a copy of your official results to us by Thursday 23 August 2018. You can send
these to us by email at bursary@cms-cmno.com, or by post to The Graduate Recruitment Team, CMS Cameron
McKenna Nabarro Olswang LLP, Cannon Place, 78 Cannon Street, London EC4N 6AF.

6. Assessment Day

6.1

6.2

6.3

6.4

Based on their essays, academic record and references from their teachers, we will select up to twelve
potential candidates for a bursary, who will then be invited to an assessment day at our London office at 10
a.m. on Tuesday 18 September 2018. If you are selected for the assessment day, you must be available on
that day, or your application cannot be considered further. No alternative date will be offered.

We will tell you by email not later than Tuesday 11 September 2018 whether you are being invited to the
assessment day. We reserve the right not to proceed with the assessment day if we consider there are not
enough essays which meet an acceptable standard.

In advance of the assessment day, we will arrange and pay for you and one accompanying adult to travel to
our office. We may also arrange and pay for overnight accommodation for you and any accompanying adult
on the night before the assessment day, where appropriate. Any decision to provide accommodation and as to
where you will stay is at our complete discretion, but will take into account factors such as the distance to be
travelled and available transport links.

We will be taking photographs on the day. You agree to be photographed and for your name and image to be
used in materials promoting the bursary scheme and materials we use for our internal and external
communications.

7. Mentoring

7.1

7.2

7.2.1

7.2.2

7.2.3

If you reach the interview stage, whether or not you go on to be awarded a bursary, we will offer one of our
lawyers to you as an individual mentor. If you accept that offer, your mentor will be available, at mutually
convenient times, to discuss and to help you with the UCAS applications process and the LNAT national
admissions test for law. However, they (and we) cannot offer general mentoring, for example in relation to
wider personal, financial or social issues.

Please note that:

it remains your responsibility to complete and send all UCAS and LNAT applications correctly and on time, and
you are solely responsible for the correct submission of and outcome of your UCAS applications, and for the
results of the LNAT test;

neither you, your mentor or we are under any obligation to continue the mentoring relationship after the
deadline for making UCAS applications has expired (15 January 2019);

your mentor will be giving their time as a volunteer. The nature of our business means that our lawyers have
busy workloads and mentoring can only occupy a reasonable amount of their time. We therefore have the
right to decide on and apply limits to your mentor’s time commitment to you, although we will not do so
without notifying you first;



7.2.4

7.2.5

the mentoring will not be face-to-face and you should only contact your mentor via their work e-mail address
and telephone number. We cannot provide you with out-of-hours or personal contact details for them; and

it is possible that, due to pressure of work or other good reason, your allocated mentor may not be able to
provide mentoring throughout the whole of the applications process. We will try to avoid this happening but,
if it does, we will provide you with access to another mentor whom we consider suitable.

8. Work Experience

8.1

We will offer two days’ paid work experience in one of our UK offices to those students who have attended
the assessment day and have actively participated in mentoring. The work experience will take place in
December 2018 and we will not be able to offer alternative dates. We reserve the right to decide not to offer
you a work placement if we conclude following interview or during the course of mentoring that it would have
a detrimental impact on our business to do so.

9. Bursary rules

9.1

9.2

9.3

9.3.1

9.3.2

9.3.3

9.4

9.5

If we decide to offer you a bursary, its award will be conditional on you enrolling on an undergraduate law
degree at a UK university. To be awarded a bursary, you must either:

achieve 320 UCAS points at A Level (or A Level equivalent); or

enrol at a university which requires a minimum of ABB or equivalent at A Level, or at a Russell Group university.
You agree to provide us with proof of your A Level results and confirmation of your enrolment on such a
degree course as soon as reasonably possible after they become available and in any event not later than 1
September before starting your degree course.

We have an absolute discretion whether or not to award a bursary and to impose reasonable conditions for
the continued receipt of the bursary throughout your undergraduate law degree course. If your A-Level results
are lower than 320 UCAS points and you are not accepted onto a law degree which meets the criteria at 9.1.1,
the bursary offer will be withdrawn.

If we award you a bursary, £2,500 per academic year will be paid to your nominated bank account throughout
the duration of your undergraduate course, provided that:

you remain enrolled on the same undergraduate degree course (or we approve any change of course); and
you have passed all required examinations to progress to the next level of study; and

you remain likely to meet the requirements of the Solicitors Regulatory Authority Suitability Test 2011 (see
2.4G above).

You agree that we may contact your university to satisfy ourselves that these criteria continue to be met.

The £2,500 per academic year will paid in 12 monthly instalments. Each year, the first instalment, of £410, will
be paid in September. You will then receive £190 each month for the 11 months from October to August in
each academic year.

You agree to make yourself available at a mutually convenient time at least once a year (up to and including
the vacation period following the conclusion of your final degree examinations) to discuss your university
experience with us and future Bursary interviewees. You agree to be photographed again on such occasions
and for your name and image again to be used in materials promoting the competition and materials we use
for our general internal and external communications.

10. Data Protection

10.1

Any personal data you provide to us will be used solely in accordance with current UK data protection
legislation and will not be disclosed to a third party without your prior consent. We will retain data for a
reasonable period to assist us to operate the bursary scheme in a consistent manner and to deal with any
gueries on the scheme.
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